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Introduction 
Information and Communication Technology is of increasing importance in the modern world.  This means that 

all children need to have the opportunity to develop their understanding of, and skills in, ICT throughout their 

school lives so as to support their learning and so that they are fully equipped for the technological demands 

that they will continue to meet as they grow older.  

 

ICT has proved to be an exciting medium for teaching and learning providing improved motivation and sense of 

purpose as well as being a focus for the development of Information handling and study skills. 

 

Teachers should be concerned with providing children with the basic experiences and skills necessary to 

develop ICT CAPABILITY (i.e. the ability of the child to know when and how to use ICT appropriately.) 

 

In the WWW there is access to a vast range of information.  All children will need to experience using this store 

of information and understand how to access this successfully. 

 

The school has a separate policy on Internet use. 

 

 Key Aims  

· To develop a whole school approach to ICT ensuring continuity and progression for all pupils.   

· To foster positive attitudes towards ICT, understanding its potential and to show confidence and enjoyment in 

its application.  

· To provide pupils with the opportunities to develop their ICT capabilities in all areas specified by the National 

Curriculum 2014 order.  

· To encourage pupils to become autonomous, independent users of ICT both as a learning resource and a 

discipline it its own right.  

· To develop pupils who are critical users of ICT capable of evaluating the potential of computers and also their 

limitations.  

· To develop logical thinking and problem solving skills and research techniques.  

· To provide opportunities for pupils to gain knowledge about ICT tools. These may include CD ROM / DVD, 

word processors, databases, control devices, spreadsheets and software for processing sound and images. Non 

computer specific technology and media such as TV, mobile phones, laptops, tablets etc are also to be 

addressed.  

· To offer pupils and teachers opportunities to search for information from a wide range of sources based 

throughout the world via internet and email. To develop and an awareness of bias in reporting and to check for 

authenticity. 

 

Time allocation 
It is intended that all classes have access to ICT resources so that it is possible for all pupils to benefit from 

maximum exposure to learning experiences through this medium.  One session per week has been allocated for 

each class to be taught ICT skills including typing skills and internet use. Further opportunities to develop and 

extend ICT capability will be provided in most other curriculum areas.  

 

Pupils’ use of the Internet will be monitored and they will be set specific tasks and given appropriate starting 

points and links to relevant sites to follow (see separate Internet Access Policy). 

 

Planning and Links with Other Subjects 
ICT skills (i.e. features available through the computer or in individual pieces of software) will be targeted on a 

weekly basis.  All activities involve using the computer but can be linked with planning for other subjects, 

topics or units of work.  This will reinforce ICT skills by giving pupils opportunities to revisit them in a range 

of activities and contexts.  It is intended that all planning for other areas of the curriculum will include a variety 

of short tasks involving ICT which will reinforce and support learning in that subject. 

 

Staff make use of the resources available on the Internet in preparing their work and they use World Wide Web 

(WWW) facilities to share knowledge and learning with pupils. 

 

 

 



Teaching and Learning 
The organisation of ICT activities will depend on individual teachers but, in general pupils will work in pairs or 

small groups, with support from the teacher or other adults where available.  This will allow for greater access 

to the computer or the Internet, and also promote collaborative work.  There may be class demonstrations when 

new software or equipment is introduced.  All children must have ‘hands on’ experience, and teachers must be 

vigilant that some children do not dominate.  Activities may be of a cross-curricular nature but the specific 

learning objective will be the introduction of a new ICT skill, and/or the consolidation of skills previously 

taught. 

 

In order to achieve the aims above, an ICT curriculum map for each year group has been devised based closely 

on the QCA Scheme of Work. This curriculum map ensures the coverage of the ICT strands and opportunities 

as laid down in the National Curriculum Programme of Study. 

 

Homework 

Homework may be set by individual teachers and could involve research or completion of a task. 

 

Recording 
Records of ICT development will be held in a variety of forms as appropriate to the activity and to its place in 

the pupils’ ICT development. 

 

 Some ICT work will be displayed in the classroom and around the school.  

 Some ICT work will be kept electronically on individual pupil’s user areas on the network to be 

referred to when required. 

Resources 
Lower school and upper school corridors have access to a cabinet of 16 laptops, 16 Ipads, 32 Samsung Tablets 

and two to four stand alone computers or laptops in each classroom, appropriate software and a PC or laptop for 

use with an interactive whiteboard.  The PCs and laptops are networked for Internet and software access. We 

have site licences for all software.   

 

The Internet Service Provider is Wolverhampton LEA as they provide a filtered service which screens out 

unsuitable material.  This also helps to ensure that use is focussed on appropriate, educationally sound sites and 

that searches are better directed so that the vast resources of the Internet are rendered more manageable. 

 

E-mail is currently managed by Office 365 and the filtered service is managed using a Proxy server by 

Wolverhampton authority. 

 

Internet access is available at all workstations through the network and pupils are introduced to its use in a 

structured way. 

 

All teaching staff have access to a laptop which can be used with an interactive whiteboard, projector and sound 

system to facilitate teaching in any classroom. 

 

Safety 

All pupils are taught to handle equipment correctly and to switch computers on and off using the correct 

procedures.  The dangers of electricity are stressed and all of the above are presented so as to ensure the pupils 

respect the equipment and respect other people’s work on the computer. 

For information on ESafety please see separate policy. 

 

Support staff 
Support staff assist with pupils’ use of ICT on a regular basis.  

They contribute to the development of pupils’ ICT capability in a variety of ways such as: 

 Supporting pupils as they learn to use ICT equipment of different kinds, including loading 

software, printing and saving work 

 Helping with reading (e.g. when younger pupils are using DVD, Kindle, etc.) 

 Locating appropriate Internet sites (under the direction of the teacher) 

 



A technician is employed for a whole day per week basis to maintain all hardware and software. 

 

 

 

SEN 
Most of the software used is appropriate for pupils with Special Educational Needs, and teachers may use 

software from another year group to challenge or support their pupils’ learning where appropriate.  Where 

pupils have a physical disability which precludes them from using ICT for some activities, the school aims to 

purchase appropriate devices to assist their use. Lowercase keyboards, specialised software (Starspell. Dynamo 

Maths, RM Maths) and 8 laptops are available to facilitate learning. 

All pupils are encouraged to make use of the communication opportunities offered by the availability of email. 

 

Equal Opportunities 
By organising ICT activities so that individuals and groups of pupils enjoy access on a regular basis we aim to 

ensure that all pupils enjoy equal opportunity to develop their ICT capability.  Recording and monitoring each 

time a pupil works at the computer, or on some other ICT-based activity, will help all staff to ensure that boys 

and girls, and pupils of differing abilities and levels of attainment, enjoy equal access both at a workstation and 

the time that they spend online. 

 

Assessment and Reporting 
Assessment is normally carried out by teachers in the course of normal classroom activity.   

This assessment may focus on: 

 Discussion of the features of a particular piece of software and their uses; 

 The outcomes of simple assignments set for pupils; 

 Discussion with pupils about their ICT work  (This is especially important when pupils are 

encouraged to make their own judgments about what software to use, the use of the software and 

its advantages and disadvantages for the task in hand and their evaluation of the practical 

outcome.) 

 

Reporting will focus on a pupil’s ability to use the computer with confidence and competence across a variety 

of applications in relation to the learning outcomes and expectations identified in the National Curriculum 2014 

 

In accordance with the school’s policy parents will receive a written report on all aspects of a pupil’s school 

work at the end of the Summer term of every year. 

 

Staff Development 
All staff take part in regular training sessions to ensure familiarity with the whole range of ICT resources 

available to them. All teaching staff have access to their own laptop in order for them to familiarise them with 

school software for use in lessons and to prepare resources and planning where required. A set of 3 PPA laptops 

are also available for support staff or supply teaching should they be needed. 

 

 


